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Graduation Checklist 








PROGRAM REQUIREMENTS:�
�
In my last quarter of technical program classes OR are completed.


In my last quarter of general academic classes OR are completed, if required for my program.





Review my Education Plan to make sure all my requirements are completed or will be completed by the end of this quarter. To get a copy of my Education Plan, visit Advising & Counseling in Bldg. 17.





Still not sure all required classes for my program are done?


Meet with Advising & Counseling in Bldg. 17


Log-in to Degree Audit online at � HYPERLINK "http://www.cptc.edu/mycc" �www.cptc.edu/mycc�, click on Degree Audit. Select my program of study.


�
�
APPLY FOR YOUR AWARD:�
�
To be certified for completion of my degree or certificate, I must complete the following:


Online Graduation Application at � HYPERLINK "http://www.cptc.edu/graduation" �www.cptc.edu/graduation�, click on Complete an Online Graduation Award Application, or


Application for Graduation Certification and submit to Enrollment Services office in Bldg. 17


Note: Degree applicants: If I have not received my high school diploma or High School Equivalency diploma, AND I am 21 years or older, make sure to check High School Diploma on the application to receive a High School Diploma with my degree.


�
�
FINANCIAL AID LOAN EXIT COUNSELING:�
�
Do I have a financial aid student loan? If so, I am required to complete:


Online Financial Aid Exit Counseling at � HYPERLINK "http://www.studentloans.gov" �www.studentloans.gov�, or


Complete and submit the Exit Counseling Guide and Student Contact Information sheet to Financial Aid Office in Bldg. 17


�
�
ANY OUTSTANDING FEES, FINES OR LIBRARY BOOKS OR MATERIALS?�
�
Make sure I have NO outstanding fees, fines, or library books or materials.


Return all library books or materials. Contact the Library at 253.589.5544 to verify.


Log-in to my account online to ensure I have no outstanding fees at: � HYPERLINK "http://www.cptc.edu/mycc" �www.cptc.edu/mycc�, click on Pay Online, or contact Cashiering at 253.589.5505/5620 if I have any questions. 


Parking fines? Contact Security at 253.589.5557 if I have any questions.�
�
HOW DO I FIND OUT I’VE DONE EVERYTHING NEEDED?�
�
I will be notified by mail or email regarding any delay. Make sure I:


Monitor my CPTC student email.


Monitor my mail for letters notifying me of additional steps that must be taken to be certified for graduation.


�
�
HOW LONG WILL IT TAKE FOR MY DEGREE OR CERTIFICATE TO BE MAILED?�
�
My award will be mailed to the address on my graduation application approximately six weeks after I have completed all program requirements; including any academic requirements.�
�
GRADUATION COMMENCEMENT CEREMONY�
�



Obtain a Graduation Packet which includes information on caps/gown ordering, and the commencement ceremony and rehearsal details. Graduation ceremony is held each June. 


Graduation packets will be available mid-May in the lobby of Bldg. 17 or I may access the graduation website at � HYPERLINK "http://www.cptc.edu/graduation" �www.cptc.edu/graduation� for updates and more information.


�
�
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