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Welcome to Clover Park Technical College

At Clover Park Technical College, we have a long tradition
of educating tomorrow’s workforce.

For almost 80 years we’ve provided practical, relevant
education to build skills students need to succeed in their
chosen career field. Our hands-on learning approach
effectively simulates a real-world working environment so
students enter the workforce ready to apply what they
learned, and our Guided Pathways approach to education
provides even more support to students along the way.

With more than 40 programs, we offer the skills you need
to achieve a career that’s both fulfilling and in demand.

Dear Student,
Welcome to Clover Park Technical College!

Whether you’re entering college for the first time or
returning to college to prepare yourself for a career change,
we’re excited to have you here and want you to know that
CPTC is the place for you. As a college committed to
“educating tomorrow’s workforce,” our program areas
focus on the specific training and hands-on experience
you’ll need to embark on a challenging and rewarding
career.

We’re here to support you every step of the way. Our
Foundation offers quarterly scholarships for financial
support, our Entry Services team provides assistance
through the enrollment process, and our counselors and
advisors are eager to help keep you on track and see you
succeed. The faculty members in our more than 40
programs are all experts in their fields who maintain strong
bonds with business and industry and who are always
looking at ways to improve their students’ experience and
training to keep pace with current trends.

As a result, CPTC graduates are regarded highly by
employers for their relevant knowledge and technical
skills.

We take a great deal of pride in our long history of
providing excellent, affordable education to the Lakewood
and South Hill communities. We continue to look ahead to
the future to ensure our students the best possible
experience and training. Last year we completed a state-of-
the-art Center for Advanced Manufacturing Technology
and are continuing our work to transition to the Guided

Pathways approach to education, which will help simplify
and streamline the process for students to pursue a degree
or certificate.

CPTC also has much to offer students beyond the
classroom, from the Associated Student Government to
campus organizations, professional associations,
community work-based learning, and more. | encourage
you to take advantage of these opportunities to enrich your
education and development.

Don’t wait! Get started today working toward your
educational goals by contacting one of our friendly and
helpful Entry Services staff members. They will answer
your questions and help you through our enrollment and
entry process.

We believe in your future.

-Dr. Joyce Loveday, President
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Becoming a Student

Getting Started at CPTC
4 Easy Steps

1. Connect with an Entry Coordinator

 All new students must meet with an Entry
Coordinator in the Welcome Center (Bldg. 17).

» Explore career pathways and college services and
discuss entry requirements.

2. Apply for Admission & Financial Aid
» Apply for admission online at www.cptc.edu/apply.

» Complete your Free Application for Federal Student
Aid (FAFSA) online at fafsa.ed.gov or your
Washington Application for State Financial Aid
(WASFA) at www.wsac.wa.gov/wafsa. The College
code for both applications is 015984.

e Check FAFSA/WASFA status on the financial aid
portal at www.cptc.edu/financial-aid/portal and
submit all additional documents to the Financial Aid
Office (Bldg. 17).

3. Assess & Review Your Placement

* Review placement options with an Entry Coordinator
in the Welcome Center (Bldg. 17).

» Select a program, review education plan, and choose
your classes.

4. Register for Classes, Pay Tuition, & Buy Books
 Register for classes online at www.cptc.edu/register.

 Pay tuition and fees, purchase your books, and get
started!

Clover Park Technical College is committed to providing
equitable access to College events, programs, trainings and
services to individuals with disabilities. If you need any
disability related accommodation in order to access
programs, trainings and/or services offered by CPTC,
please contact the Disability Resources for Students (DRS)
at disabilityresources@cptc.edu. Please be aware that some
accommodations require several days to arrange and
providing as much advance notice as possible of your need
for accommodations will increase the probability that we

will be able to provide the accommodation when needed.

Our staff is here to help you succeed at Clover Park
Technical College.

Assessment

Students entering technical programs that have academic
courses may be required to take the Accuplacer assessment
or equivalent test. Assessment results are used to place
students in the appropriate academic courses. The
assessment test is untimed but generally takes
approximately two hours to complete. There is no fee for
the Accuplacer if the student is admitted to Clover Park
Technical College; however, only the first two attempts are
at no charge. For students not admitted to CPTC or
students taking the Accuplacer for the third (or more) time,
the non-refundable fee is $19.

Assessment testing is not required prior to being admitted
to the college unless the technical program selected
requires that a minimum level score be obtained for
admission. Do not delay. Allow ample time for assessment,
educational planning, and registration prior to the
beginning of a quarter.

Assessment testing is available on a drop-in basis. No
appointment is necessary. See Enrollment Services to
obtain a student ID number. If necessary, pay the testing
fee in the cashier’s office and then present the receipt and
picture ID to the Assessment Center staff. To see
office/testing hours go to: www.cptc.edu/accuplacer.

If an assessment test has been taken within the past 24
months at another college or special agency, the test results
can be evaluated in the Enrollment Services Office and
posted to the student record.

College Entry

Students are eligible for entry to full-time programs at
Clover Park Technical College as follows:

In accordance with WAC 131-12-010, any applicant for
admission to Clover Park Technical College shall be
admitted when, as determined by the chief administrative
office or their designee, such applicant:

1. Is competent to profit from the curricular offerings of
the college.



2. s 18 years of age or older; or

3. Is a high school graduate (diploma or GED
certificate); or

4. Has applied for admission under the provisions of a
student enrollment options program, such as Running
Start, Elective High School, or other local enroliment
option program.

Some programs have additional entry requirements,
including mandatory advising or additional fees. This
information may be found in the program description
section of the college catalog or on the program page of the
CPTC website.

Clover Park Technical College entry applications are
available online at www.cptc.edu/apply, through the
Welcome Center in Building 17, the Advising &
Counseling Office in Building 17, or at a Program
Information Session. Program Information Sessions occur
every second and fourth Wednesday of each month when
classes are in session.

Visit www.cptc.edu/info-sessions for details.

Exceptions

Students age 16 and over who meet the provisions of “Title
I11-Adult Education Programs” may enroll in certain adult
basic education classes. Individuals admitted into such
classes will be allowed to continue as long as they are able
to demonstrate, through measurable academic progress, an
ability to benefit.

Individuals who don’t meet the eligibility criteria for entry
may appeal for special admission on a course-by-course
basis. Criteria for granting an appeal are competency at an
appropriate academic level and/or artistic or technical skill
level, as well as the ability to participate in an adult
learning environment. The college does not desire to
replace or duplicate the functions of the local public
schools. Appeals may be filed with the Vice President for
Instruction or designee.

Paying for College/Applying for
Financial Aid

+ Create a financial plan on how to pay for college, and
apply early for possible financial aid, including
scholarships, grants, and loans.

» Submit a Free Application for Federal Student Aid
(FAFSA) application at www.fafsa.ed.gov or a
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Washington Application for State Financial Aid
(WASFA) application at www.wsac.wa.gov/wafsa.

« If you apply for financial aid, you must complete all
steps of the Financial Aid Application Process by
posted deadlines at www.cptc.edu/financial-aid/steps.

+ Financial aid information and deadlines are available
on the Financial Aid page at www.cptc.edu/financial-
aid.

 Opportunity Grant and Basic Food Employment and
Training (BFET) funding information is available at
www.cptc.edu/workforce-development.

+ Using veteran benefits? Visit our veterans page at
www.cptc.edu/veterans.

» Explore WorkFirst and Worker Retraining Funding
on our Workforce Development page at
www.cptc.edu/workforce-development.

» Receive assistance with FAFSA, WASFA, loan
applications and document fee by contacting the EOC
Advisor at eoc-advisor@cptc.edu.

Agency-Funded Students

Persons who qualify for assistance from the Division of
Vocational Rehabilitation of the State of Washington or
neighboring states, the Department of Labor and
Industries, the Washington State Department of Social and
Health Services, WorkSource, or the Employment Security
Department may attend programs at Clover Park Technical
College.

Agencies or students must provide the College with
documentation for funding before classes begin.

The funding coordinator is available to answer your
questions 8 a.m.-4:30 p.m., Monday-Friday, in Bldg. 17,
Rm. 103E, or can be reached at 253-589-5663 or
agencyfunding@cptc.edu.

Title IV Student Complaint Process

The Higher Education Act (HEA) prohibits an institution
of higher education from engaging in a “substantial
misrepresentation of the nature of its educational program,
its financial charges, or the employability of its graduates.”
20 U.S.C. §1094(c)(3)(A). Further, each state must have “a
process to review and appropriately act on complaints
concerning the institution including enforcing applicable
State laws.” 34 C.F.R. § 600.9. The Washington State
Board for Community and Technical Colleges (SBCTC)



14| Clover Park Technical College Academic Catalogs 2021-2022 Academic Catalog

maintains a process to investigate complaints of this nature
brought by community and technical college students in
the state of Washington. For more information, contact the
SBCTC Student Services Office at 360-704-4315.

Continuing Education

The Workforce Development & Community Education
Department at Clover Park Technical College offers
seminars, workshops and credit and non-credit courses. We
invite Pierce County residents of all ages to explore
opportunities for lifelong learning for personal,
professional, and community development. Seminars,
workshops, and courses are offered in face-to-face, fully-
online, and hybrid modes. For information on the
department’s most current offerings and possible funding
sources, please call 253-589-5575 or visit the Continuing
Education page at www.cptc.edu/workforce-
development/continuing-ed. The office is open 8 a.m.-5
p.m., Monday- Friday, in Bldg. 16, Rm. 105, on the
Lakewood Campus.

Dual Credit for High School
Students

Dual credit may be accepted for high school learning
experiences where formal articulation agreements are in
place. Contact Enrollment Services at 253-589-5638 or
Pierce County Careers Connection at 253-583-8803.
Courses that have Dual Credit Articulation agreements
with the Pierce County Careers Connection are marked
with an asterisk (*) in both the program and course
description.

Northwest Career and Technical
High School

253-589-5770

Northwest Career & Technical High School is a school of
choice on the Clover Park Technical College campus that
provides a rigorous educational program combined with
career guidance and high-quality career and technical
education. Students can:

» Earn a high school diploma from Northwest Career &
Technical High School.

+ Earn a certificate of initial competencies in their
chosen career path.

 Are prepared to articulate into postsecondary

education and training opportunities.

« Can earn a certificate or a degree at Clover Park
Technical College.

Adult High School Completion
253-589-5770

Adult High School classes are offered for persons 20 years
of age or older who are not enrolled in a regular high
school and want to earn an Adult High School diploma.
These classes are academic in nature and meet Washington
State requirements for High School Completion. More
information is available from Northwest Career &
Technical High School at 253-589-5770 or in Building 14.

Running Start
253-589-5701

CPTC works closely with area high school counselors to
plan appropriate educational experiences. Running Start is
a statewide community and technical college program that
was developed for academically qualified high school
juniors and seniors who wish to enroll in courses that
fulfill high school graduation requirements. If you have
chosen a career direction and can benefit from college
instruction, Running Start at Clover Park Technical
College may be right for you.

Please note that Running Start students are held to the
same expectations as all other college students.
Attendance, participation, behaviors, and quality of work
are to meet college standards.

The Running Start program is designed for high school
students who are ready for college-level work, want to get
a start on their career training, and want to receive both
college and high school credit while attending high school.

Qualified students may enroll in programs, tuition-free, up
to a maximum of 15 credits per quarter. This is determined
by the combined high school and college enroliment on
their Running Start Enrollment Verification Form obtained
from their high school counselor.

Additionally, Running Start students will pay for all fees
associated with their college enrollment including
laboratory fees, security & safety fees, books, tools,
consumables, transportation, etc. Running Start students
may obtain a waiver for additional credits; please see the
Running Start adviser for more information.

High school students who attend during the summer



quarter will pay adult tuition and fees. Interested students
must meet with the Running Start adviser to receive
appropriate paperwork prior to enrolling.

If you meet the following criteria, you may be eligible for
Running Start:

» Be between the ages of 16 and 21.
» Be identified as a high school junior or senior.
* Meet minimum assessment testing scores.

» Be identified as eligible by your school.

Veterans Education Benefits
253-589-5581

In compliance with the Harry W. Colmery Veterans
Educational Assistance Act of 2017 and RCW 28B.15.624
Early Course Registration for Eligible Veterans and
National Guard Members, Clover Park Technical College
provides early course registration for eligible veterans and
spouses using VA education benefits. Visit
www.cptc.edu/veterans for more information; scroll to the
bottom of the page. Please see the Academic Calendar for
priority registration for veterans and spouses using VA
education benefits.

Most programs offered by Clover Park Technical College
are fully approved for benefits under the following
Veterans Administration regulations:

Chapter 30—Montgomery GI Bill®

Chapter 31— VA Rehab (pre-approved by VA)
Chapter 32—VEAP

Chapter 33—Post 9/11 GI Bill®

Chapter 35—Dependents

Chapter 1606—Reserves

Chapter 1607—Reserves Active

Selected programs of study at Clover Park Technical
College are approved by the Workforce Training and
Education Coordinating Board’s State Approving Agency
(WTECB/SAA) for enrollment of those eligible to receive
benefits under Title 38 and Title 10, USC.

Clover Park Technical College does not and will not
provide any commission, bonus, or other incentive
payment based directly or indirectly on success in securing
enrollment or financial aid to any persons or entities
engaged in any student recruiting or admissions activities
or in making decisions regarding the award of student
financial assistance.
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Schools should limit student enrollment to 85 percent
veteran enrollment per cohort. In the event that a veteran
wishes to enroll in a class that has already reached the 85
percent cap, he or she may do that but will not be eligible
for VA funding. Chapter 35 and 31 students may still
enroll even if the 85 percent has been realized.

GI Bill® is a registered trademark of the U.S. Department
of Veterans Affairs (VA). More information about
education benefits offered by VA is available at the official
U.S. government Web site at
https://www.benefits.va.gov/gibill.

WorkSource Co-Located Staff

WorkForce Innovation and Opportunity Act (WIOA)
funding for Pierce County residents is available to assist
dislocated workers and low-income adults with their
educational costs. Options for additional funds may also be
available for students who are currently on unemployment
benefits or who have drawn unemployment benefits in the
past. In addition to providing funding information, the
WorkSource co-located staff member can direct students to
jobs found in the statewide WorkSource system and other
websites, as well as provide tips for job searching, resume
writing, and interviewing.

For more information, contact the CPTC co-located
WorkSource counselor at 253-589-5781.

International Students

We welcome international students from around the world
to Clover Park Technical College. We provide
personalized assistance to our international students every
step of the way, from entry to graduation. We also offer
airport pickup, free internet access, and free tutoring.

Entry

To start your application process, please contact us and
take the first step toward a bright future. Join other
international students who have discovered the outstanding
programs at Clover Park Technical College.

You can become an international student at Clover Park
Technical College by following these easy steps:

1. Fill out the Admission Application and the Financial
Responsibility forms:

a. Available online at www.cptc.edu/international,
or

b. Request an application packet by email at
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admissions@cptc.edu. We will send you digital
copies of the documents, or

c. Request an application packet by phone at 253-
589-5569.

2. Send the completed Admission Application and the
Financial Responsibility forms, along with other
required documents, by mail with your $70 non-
refundable application fee, payable by personal
check, money order (in U.S. dollars), or credit card.

3. Attach a passport-size color photo to the top right
corner of the application.

English Proficiency Requirements

No TOEFL or IELTS is required for entry if students
successfully complete the highest level of Intensive
English program at CPTC or at another accredited
college/language school.

If students wish to enter directly into one of our
professional technical programs without completing the
Intensive English program, we accept the following
English proficiency test scores:

* TOEFL: A minimum of iBT 61/CBT 173/PBT 500.

* |ELTS Academic: A minimum of 5.5 overall band
score with no component band score lower than 5.0
(Note: The IELTS component band score requirement
may be waived with advisor permission only. Contact
the International Education Programs for more
information)

We may consider other proof of English proficiency.
Please contact us for more information.

Once we receive the above items and you meet all the
entry criteria, we will mail Form 1-20 to you. Take the
Form 1-20 with you to the U.S. Consulate in your country
and apply for a student visa. If you have questions about
the application process, please contact our office at
international@cptc.edu or 253-589-6089.

English Language Training at CPTC

CPTC offers a high quality Intensive English program for
international students who need to develop their English
skills to a college level for academic study, or who simply
want to learn more English. A small class size allows
instructors to provide you personalized attention and
support. The Intensive English program will prepare you
for academic study at CPTC as well as for a real life in the
United States. Our highly qualified instructors have many

years of experiences in teaching English to second
language learners.

No TOEFL or IELTS Required for Admission

If you apply for the Intensive English program, no TOEFL
or IELTS score is required for admission. Successful
completion of Level 4 provides a pathway into one of the
many professional technical programs offered at CPTC.
Some programs may have additional admission
requirements. Please contact the International Education
Programs at international@cptc.edu for more information.

There are four levels in the program and you will develop
all four English skills - reading, writing, listening and
speaking. All levels are 16 credits and 20 - 22 hours a
week depending on a quarter.

Level 2: Lower
Intermediate

IEN 021: English
Fundamentals Il (2
credits)

Level 1: Beginner

IEN 020: English
Fundamentals I (2 credits)

IEN 045: Reading &

Writing | (7 credits) IEN 065: Reading &

Writing 11 (7 credits)

IEN 047: Listening &

Speaking 1 (7 credits) IEN 067: Listening &

Speaking Il (7 credits)

Level 3: Upper

Intermediate Level 4: Advanced

IEN 023: English
Fundamentals 111 (2
credits)

IEN 085: Reading &
Writing I11 (7 credits)

IEN 025: English
Fundamentals 1V (2
credits)

IEN 095: Reading &
Writing IV (7 credits)

IEN 087: Listening &
Speaking I (7 credits)

IEN 097: Listening &
Speaking IV (7 credits)

Transfer of CPTC Credits

Credits earned at Clover Park Technical College may
transfer to other public institutions. Please discuss your
educational goals with the Outreach & Entry Services
staff.

Cost of Tuition & Fees

International students pay non-resident tuition. Visit
www.cptc.edu/tuition for this year's rates.

« International Student Health Insurance is $365.13 per



quarter (3 months) — subject to change.

» Some programs require additional quarterly fee(s).
Please visit www.cptc.edu/fee-lists for more
information.

» Additional fees may be charged for a specific class
and are listed at the end of the course descriptions in
the Quarterly Class Schedule.

Tuition and fees may change based on State of Washington
legislative guidelines.

» Housing and other college fees are not inclusive.

» Non-refundable CPTC international admission
application fee is $70.

» Books and supplies vary by program.
Housing Services
There are three housing options for international students:
1. Homestay (recommended for all new students)

Living with an American host family provides you many
benefits including learning English quicker. Your host
family will provide you a safe living environment and a
home away from home, and help you get a smooth
transition to the American way of life. They also help you
with various basic needs, such as opening a bank account,
obtaining a WA driver’s license or WA identification card,
teaching you how to ride a bus, etc. Experience American
cultures, traditions and holiday celebrations with your host
family.

There is a homestay application fee of $275.00, which is
non-refundable except in the case of visa denial.

Standard Full Homestay

The standard full homestay option comes with a fully
furnished private room, free Wi-Fi, and two meals per day.
The standard full homestay fee is $700 a month.

Partial Homestay

The partial homestay option comes with a fully furnish
private room, free Wi-Fi, but no meal. The partial
homestay fee is $500 a month.

Contact the Outreach & Entry Services staff when you
wish to apply for homestay.

2. Residence Hall Living
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Clover Park Technical College partners with the Pierce
College Center for Global Scholars (CGS) Residence Hall
and CPTC international students are eligible to apply. The
CGS Residence Hall is located 2.5 miles from CPTC
Lakewood Campus. Both CPTC Lakewood Campus and
CGS Residence Hall are conveniently located next to the
bus stop for easy bus access and commute.

All eligible CPTC students can get a FREE bus pass from
CPTC Department of Student Life.

Cost Cost
Roo (Fall, of One  Winter
m # of Wint Cost Year break
Roomm (Summ .
Type er & 4 (option
ate - er)
* Sprin quarte  al)
a) rs)
Doub $2,10
le 0 per
ROO 1 quart $1,575 $7,875 $330
m er
Tripl $1,70
e 0 per
ROO 2 quart $1,260 $6,360 $260
m er
Quad gl’gs
Roo 3 T $1135  $5635 $235
quart
m
er
Singl $2,60
e 0 per
ROO 0 quart $1,890 $9,690 $405
m er

*All prices are subject to change.

A student must contract separately during Winter Break.
Below is the fee for each room type:

Single Double Triple Quad

Room Room Room Room
Winter $405 $330 $260 $235
Break* uUsbD UsD uUsbD usbD

*All prices are subject to change.

To apply for the residence hall, a $300 non-refundable
application fee is required.

For more information on the residence hall living or the
residence hall application process, please contact CPTC
Outreach & Entry Services Office at admissions@cptc.edu.
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3. Independent living in apartments near the college
(NOT recommended for newly arrived students)

The average monthly rent depends on the number of
bedrooms, size, location, amenities, and market conditions.

Additionally, students pay for their own food and utilities.
Assistance is available for students who pay the
International Housing Application Fee (currently $150,
non-refundable, subject to change). Housing and other
college fees are not inclusive. Costs are subject to change
based on the local housing market.

For Additional Information for International
Students

Contact the Outreach & Entry Services Office at +1 253-
589-5569

Email: admissions@cptc.edu

Mail: Clover Park Technical College
Outreach & Entry Services Office
4500 Steilacoom Blvd SW
Lakewood, WA 98499-4004

Website: www.cptc.edu/international



Getting Support

Advising and Counseling Office
253-589-5548
Bldg. 17, Rm.150, Lakewood Campus

The Advising & Counseling Office provides several
resources to support student success such as education
planning, career exploration, goal setting, reviewing
academic progress, and getting connected to on and off
campus resources. Students can meet face to face with a
counselor by appointment, at designated drop-in

times, meet through email, phone call, or through a virtual
services.. Limited personal counseling services are
available for students struggling with a personal issue
interfering with a student’s ability to be successful in
school.

Disabilities Accommodations
253-589-5767

Clover Park Technical College wants to help all students
succeed. The college is committed to providing reasonable
accommodations to qualified students with disabilities.
Reasonable accommodations will be provided to qualified
students with disabilities for recruitment, the application
process, enrollment, registration, financial aid, course/
module work, counseling, programs, and services. A
request for accommodations must be made, and
documentation of disability is required.

To arrange accommodations, students should contact the
Disability Resources for Students Office at 253-589-5767
or disabilityresources@cptc.edu. Requests for
accommodations should be made as far in advance as
possible. Lack of advance notice may delay the availability
of an accommodation. The complete Clover Park
Technical College Policies and Procedures for Reasonable
Accommodations for Students with Disabilities under
ADA/504 is available in Bldg. 17, Rm. 103.

Tutoring Center

253-589-5591 | www.cptc.edu/Irc/tutoring-center

The Tutoring Center, located in the Learning Resource
Center (Bldg. 15), provides free tutoring services for all
CPTC students. Tutoring is a drop-in service, no
appointment necessary. CPTC tutors specialize in assisting
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students with math and English coursework, as well as
other common subjects and study skills. Students are
encouraged to visit the center early in the quarter to receive
the greatest benefit.

See the center's webpage for current hours. In addition to
in-person assistance, the Tutoring Center provides tutoring
services online via Zoom, during open hours; visit

the webpage for the Zoom link.

CPTC students also have access to the Western eTutoring
Consortium’s free online tutoring services 7 days/week
from 5:00am-11:00pm, at www.etutoringonline.org.

Adult Basic Education & English as
a Second Language (Transitional
Studies)

253-589-5702

The Adult Basic Education program offers day, evening,
and online classes to help students prepare for college and
career success and/or complete a secondary credential.
Classes offered include English Language Acquisition
(English as a Second Language), High School Completion
(HS+) and high school equivalency (GED® ) testing
preparation, and brush-up math and English. The program
offers integrated math, reading, writing, oral
communication, digital literacy, and employment skills
toward High School Completion credentials, college
admission, and/or career changes. The curriculum is based
on Career and College Readiness Standards. Students are
placed in classes based on their current skill level. Students
are served on a first-come, first-served basis. More
information is available in the Basic Skills Office in Bldg.
10, Rm. 102, or call 253-589-5702 for more details.

There is a $25 tuition per quarter for each student enrolled
in Basic Skills classes. Tuition waivers are available for
eligible students. .

High School Equivalency Testing
(GED®)

253-589-6035 or 253-589-5702

For the most current information on preparing for high
school equivalency testing, please contact the Testing
Center at 253-589-6035 (to test) or the Transitional Studies
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department at 253-589-5702.

In order to sign up for testing, please create an account at
www.ged.com. From the site, students can schedule
exams, access study materials, learn about the testing
experience, and access additional information. GED®
Test scores completed prior to Jan. 1, 2014, are no longer
valid.

Testing is computer-based, and the testing software is easy
to navigate. Testers between 16-18 years of age need to
bring a signed release from their district high school to the
testing center before scheduling exams (homeschoolers
will need a signed affidavit). Debit or credit card users may
pay online. For other forms of payment, please call 253-
589-6035 for assistance.

All testers must present valid, government-issued, Photo
ID in order to test. If the ID is not issued by Washington
State, testers must show proof of residency. Testing times
vary; please visit www.cptc.edu/pearson-vue for current
hours.

Test Appointment Lengths:
» Reasoning through Language Arts (155 minutes)
 Social Studies (75 minutes)
» Science (90 minutes)

» Mathematical Reasoning (120 minutes)

Refund Policy

1. Fees for tests or assessments offered in the Testing
Center are non-refundable (there is no fee for the
Accuplacer assessment).

2. For state-funded classes, the tuition and
laboratory/supply/computer use fee will be refunded
for a payment period upon official withdrawal
according to the following schedule:

a. 100% Prior to the sixth day of instruction.
b. 50% The sixth through 20th day of instruction.

c. 0% Twenty-first calendar day through the end of
the payment period.

3. Financial aid recipients are subject to the Title IV
Return of Funds policy stated in this catalog.

4. For Workforce and Community Education courses
and programs:

a. 100% Any time class is cancelled by the College.

b. 100% If you withdraw 48 hours before the first
class meeting. Certain consumable and pass-
through fees (e.g. credit card transaction fees) are
not refundable.

c. 0% If you fail to attend class for any reason
without prior notice. Roll-overs to future classes
in lieu of refund will not be permitted.

d. Students receiving funding through a third party
must adhere to the rules of the funding source
(e.g., employer, Workforce funding, Labor &
Industries)

5. Programs canceled by the college will be refunded at
100 percent of the fees paid but unused as of the
cancellation date.

6. Refunds will not be granted for students withdrawn
for disciplinary reasons.

7. Students called for military active duty will be
granted a refund of tuition and fees paid for the
current payment period, subject to the rules and
regulations of their respective funding sources and
payment methods. Presentation of written
confirmation (orders) is required.

8. Students who do not attend the first two class
sessions and/or comply with the established
attendance policy for the class or program may forfeit
the right to continue and may be subject to
administrative withdrawal without refund.

9. Upon official withdrawal, refunds will be made by
mail to the student or his or her respective funding
agencies.

Refund Exception

Exceptions to the refund policy must be requested in
writing to the Associate Dean for Student Success before
the last day of the quarter in which payment was made.
The petition form is available in the Enrollment Services
Office in Building 17 or online at
https://cptc.col.qualtrics.com/jfe/form/SV_6nwweVQseilL
7ILT

Eligible requests must have detailed information and
supporting documentation attached when the request is
submitted.



Financial Aid

Clover Park Technical College believes that every
individual should have the opportunity to achieve their
educational goals. The Student Aid & Scholarships Office
is located in Building 17 on the Lakewood Campus and
provides financial assistance to students who would
otherwise not be able to attend school.

Financial assistance may be available to students from
various sources in the form of grants, scholarships, loans,
and employment. Aid is awarded according to federal,
state, and institutional guidelines. No student will be
denied aid on the basis of race, color, national origin, sex,
sexual orientation, disability, or age.

All prospective students are encouraged to apply for aid.
Student Aid & Scholarships staff will discuss opportunities
with you and help you with the application process.
Eligibility is determined through a careful assessment of
the student's financial situation, taking into account their
and/or their family's income, assets, debts, number of
dependents, and the estimated cost of attending Clover
Park Technical College.

Eligibility

The following programs are NOT eligible for traditional
financial aid: Adult Basic Education (ABE), High School
Equivalent Exam prep, Quick Start programs, personal

enrichment continuing education, Running Start, and High
School Completion.

To qualify for federal financial aid, a student must:

» Be admitted to the college in an eligible degree or
certificate program;

» Have a high school diploma or High School
Equivalency;

» BeaU.S. citizen or an eligible non-citizen;

» Be registered with the Selective Service (if required
to do so);

» Not owe any repayments on previous Title IV
assistance and not be in default on any federal student
loans;

» Demonstrate a need for financial assistance.

Financial aid is normally awarded based on full-time
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enrollment (12 credits or more). If students plan to enroll
in fewer than 12 credits for any quarter, they must give the
Student Aid & Scholarships Office advance written
notification to allow for their award to be revised.

How to Apply for Financial Aid and
Application Deadlines

We strongly recommend that students submit their Free
Application for Federal Student Aid (FAFSA) or
Washington Application for State Financial Aid (WASFA)
to the State Processor to the Federal Processor THREE
MONTHS PRIOR TO OUR DEADLINE DATES or, at a
minimum, two weeks before the deadline dates below.
Most funds are available on a first-come, first-served basis,
so apply early.

To apply for all available federal, state, and institutional
financial assistance, students must complete the CPTC
financial aid application process. Read the instructions
carefully. Students who complete the application process
prior to the deadline for a quarter will have their
applications reviewed prior to the start of the quarter. The
application instructions are available at the Student Aid &
Scholarships Office and at www.cptc.edu/financial-aid.

1. New students must apply for admission to the college
and declare an eligible degree or certificate program.

2. Create a Federal Student Aid ID. You must do this by
visiting https://studentaid.gov/fsa-id/sign-in/landing.
The FSA ID allows you to sign the FAFSA or
renewal FAFSA online as well as access other
Federal Student Aid secure websites. If you are
required to provide your parents’ information on the
FAFSA, one of your parents will also need to create a
Federal Student Aid ID.

3. Complete one of the following and submit it to the
Federal Processor on the web: FAFSA or Renewal
FAFSA at https://studentaid.gov.
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After your FAFSA is processed, the Federal Processor will
send you a paper Student Aid Report (SAR), an electronic
SAR, or a SAR Information Acknowledgement, depending
on how you submitted your FAFSA/WAFSA and whether
or not you provided a valid email address on your
FAFSA/WASFA. If you do not receive your SAR within
two weeks of submitting your application, call the Federal
Processor at 1-800-4FED-AID to check on the status of
your application.

Remember you can always check the status of your file at
the student portal by clicking on the link to the Financial
Aid Student Portal at www.cptc.edu/financial-aid/portal.

4. Both continuing and new students must submit all
additional required documents by the deadline.

After the Federal Processor and State Processor send the
Student Aid & Scholarships Office a copy of your
processed FAFSA data, we will post information to the
Financial Aid Student Portal explaining what additional
documents we need to complete your file and/or what
actions you must take (e.g. Institutional Form, IRS Tax
Transcript, Verification Worksheets). If you don’t see that
the Student Aid & Scholarships Office has received your
FAFSA information, come to the Student Aid &
Scholarships Office. Please make sure to update your
mailing address with both Enrollment Services and Student
Aid & Scholarships.
Submit all additional required documents and take care of
all required actions as instructed by the following deadline
dates to ensure your application is reviewed prior to the
start of the quarter you begin classes. If all required
documentation is not submitted by the deadline dates
below, your financial aid may be delayed, and you may be
required to pay your tuition, fees, books, and supplies until
your file is reviewed.

Summer Quarter 2021
Fall Quarter 2021
Winter Quarter 2022
Spring Quarter 2022

May 28, 2021
August 27, 2021
November 24, 2021
March 4, 2022

5. Complete Direct Stafford Loan Master Promissory
Note and required counseling.

First-Time Borrower

If you are new to the college, or have not received a
Federal Direct Stafford Loan from Clover Park Technical
College in the last year, you are required to complete
Entrance Counseling and a Master Promissory Note
(MPN). To complete these steps, go to
www.studentaid.gov. The school will be notified

electronically within three to five business days from the
time of completion. You can check your student portal to
see when Clover Park has received notification that this
requirement has been completed.

Please Note: Students who are first-time borrowers at
CPTC must serve a 30-day waiting period and will not
receive the first disbursement of their loans until
approximately the 35th day of the quarter. This applies
only to the first quarter of attendance that student receives
loan funds.

Returning Borrower

Continuing students must complete Financial Awareness
Counseling every academic year by visiting
https://studentaid.gov. The school will be notified
electronically within three to five business days from the
time of completion. You can check your student portal to
see when Clover Park has received notification that this
requirement has been completed. If you previously
received a direct loan for a prior year, you do not need to
complete an entrance counseling and Master Promissory
Note. The Department of Education allows a borrower to
receive additional direct loans on a single Master
Promissory Note for up to 10 years.

Federal Direct Parent Plus Loans

To read more information about the Stafford Loans, please
visit www.cptc.edu/financial-aid/stafford. Parent Plus
Loans are federal loans to help you pay for the cost of your
child’s education expenses. Parent Plus Loans are only
available for Dependent Students. To apply for a Federal
Parent Plus Loan, go to https://studentaid.gov and
complete a Parent Plus Application and Parent Plus Master
Promissory Note. The school will be notified electronically
within three to five business days from the time of
completion.

Click “read more” under the “Apply for Federal Direct
Stafford Loan” link.

Students who are taking nursing (LPN or RN) academic
prerequisites do not qualify for grant assistance. They
qualify for student loans only, and only for a period of 12
consecutive months. (Nursing Assistant program is not
eligible for federal student loans.)

Student Aid & Scholarships Office:
4500 Steilacoom Blvd SW
Lakewood WA 98499-4004
Building 17, Room 130
253-589-5660, Fax: 253-589-5618



Federal School code: 015984

Cost of Attending College

The following budget figures have been approved by the
Washington Financial Aid Association and Clover Park
Technical College. They are provided as a guide to
estimate what it would cost to attend Clover Park
Technical College for nine months (three quarters) and
average 20 credits per quarter.

Dependent Independe  Resident

Living nt Not Living
with Living with
Parent/Rel  with Parent/Rel
ative Parent/Rel ative
ative
Tuition $5,277 $5,277 $5,277
Books & $942 $942 $942
Supplies
Room & $3,516 $8,484 $10,650
Board
Transport  $1,260 $1,668 $1,260
ation
Personal $2,013 $2,076 $2,265
Total $13,008 $18,447 $20,366

Figures updated as of June 4, 2021.

Determining Financial Need

The amount of assistance students receive is based on the
student’s demonstrated need.

Cost of attending college — Expected family contribution =
Need

Financial need is defined as the difference between
educational expenses (tuition, fees, books, tools, supplies,
room and board, personal, and transportation) and the
amount the student and their family can afford to pay as
determined by the information on the Free Application for
Federal Student Aid (FAFSA) or Washington Application
for State Financial Aid (WASFA).

Yearly FAFSA/WASFA Timelines

Students must apply for financial aid once every academic
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year. For financial aid purposes, the year starts July 1 and
ends June 30 (Summer Quarter through Spring Quarter).
The FAFSA or WASFA application will be available
starting October 1 for the following academic year. If a
student starts classes in Winter or Spring Quarters, two
FAFSAs m or WAFSAs must be completed: one for the
current school year and one for the upcoming school year.

Description of Aid Programs

Federal and State Grants

CPTC offers both federal grants (Pell Grant, Supplemental,
and Educational Opportunity Grant) and state grants
(Washington State Need Grant). Grants are considered a
form of gift aid because they do not have to be repaid,
provided students attend their classes, do not reduce their
enrollment on or before the 10th business day of the
quarter, do not make a 100-percent withdrawal, do not stop
attending their classes, and do not complete zero credits for
a quarter.

Work-Study

Federal and state work-study programs offer students the
opportunity to gain valuable work experience while
earning money for college. Both on-campus and off-
campus positions are available.

Students receive their work-study funds in the form of a
paycheck from the employer based on their hourly wage
and the number of hours worked in any given pay period.
Because work-study funds must be earned, they are not
available at the beginning of the quarter to help students
pay their tuition and fees or purchase their books.

Student Loans

Federal Direct Subsidized Stafford Loans are need-
based loans. The term “subsidized” means the federal
government pays interest on the loan on the student’s
behalf until the student enters repayment.

Maximum Eligibility Period to Receive Direct
Subsidized Loans

There is a limit on the maximum period of time (measured
in academic years) you can receive Direct Subsidized
Loans. In general, you may not receive Direct Subsidized
Loans for more than 150 percent of the published length of
your program. This is called your “maximum eligibility
period.” You can usually find the published length of any
program of study in the catalog.
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For example, if you are enrolled in a 4-year bachelor’s
degree program, the maximum period for which you can
receive Direct Subsidized Loans is 6 years (150% of 4
years = 6 years). If you are enrolled in a 2-year associate
degree program, the maximum period for which you can
receive Direct Subsidized Loans is 3 years (150% of 2
years = 3 years).

Your maximum eligibility period is based on the published
length of your current program. This means that your
maximum eligibility period can change if you change
programs. Also, if you receive Direct Subsidized Loans for
one program and then change to another program, the
Direct Subsidized Loans you received for the earlier
program will generally count against your new maximum
eligibility period.

Federal Direct Unsubsidized Stafford Loans are non-
need based loans. The term “unsubsidized” means the
federal government does not pay interest on the loan until
the student enters repayment; students are responsible for
paying all accrued interest. Interest can be paid while the
student is in school, or it can be deferred until the student
enters repayment. If deferred, the unpaid interest that
accrues is added to the loan amount the student borrowed,
a process known as capitalization.

Scholarships

Many businesses, services, and professional organizations,
as well as individuals in the community, contribute funds
to be used as grants (awards based on need) or as
scholarships (awards based on merit, need, or other
criteria). Applications are accepted at various times
throughout the year. Eligibility criteria and application
procedures are posted on the Scholarship Board located
outside the Student Aid & Scholarships Office in Building
17 and at www.thewashboard.org and www.fastweb.com.

Scholarships are also available from the Clover Park
Technical College Foundation. For more information, visit
the Foundation website at
http://friendsofcloverpark.org/cptc-foundation-
scholarships/.

Agency Funding

Persons who qualify for assistance from the Division of
Vocational Rehabilitation of the State of Washington or
neighboring states, the Department of Labor and
Industries, WorkSource, the Washington State Department
of Social and Health Services, or the Employment Security
Department should contact and work with their funding

agencies before and throughout the enrollment process.

Opportunity Grant

253-589-4311
Opportunity Grant webpage

Clover Park Technical College’s Opportunity Grant may
assist eligible students with educational expenses such as
tuition, fees and books, and wrap-around support services
for a maximum of 45 credits over a three-year period.
Awards are based on student need and grant availability
and, thus, may vary from quarter to quarter.

Eligible Opportunity Grant programs:
» Accounting
« Aviation Maintenance Technician
« Computer Programming
+ Dental Assistant
+ Early Care & Education
» Environmental Sciences & Technology
 Health Unit Coordinator
» Hemodialysis

» Heating & Air Conditioning/Refrigeration Service
Technician

+ |-BEST Programs

» Mechatronics

+ Medical Assistant

» Medical Histology Technician
+ Medical Laboratory Technician

* Network Operations & System Security (formerly
Computer Networking & Information Systems
Security)

+ Nondestructive Testing
* Nursing Assistant

» Pharmacy Technician
 Practical Nurse (LPN)

« Surgical Technology



» Welding Technology
Eligibility Criteria:

» Complete the Free Application for Federal Student
Aid (FAFSA) OR the Washington Application for
State Financial Aid (WASFA); demonstrate unmet
financial need.

» Be a Washington State resident.

+ Be admitted into one of the eligible OG program
pathways.

» Make satisfactory academic progress and maintain a
cumulative 2.0 grade point average. (Students must
not be in financial aid suspension or in student loan
default.)

» Meet family low-income guidelines.

For more information, please call or visit the Workforce
Development Eligibility Office. Horus and location are on
the webpage linked above.

Basic Food Employment and Training
(BFET)

253-589-4311
Basic Food Employment and Training web page

Basic Food Employment and Training (BFET) provides
employment training, funding, and services to individuals
who receive federal Supplemental Nutrition Assistance
Program (SNAP) benefits or who are eligible to apply for
SNAP. Clover Park BFET participants may receive:

« Financial assistance for tuition, books, required
educational expenses, and emergencies. (Financial
assistance is determined on a case-by-case basis and
may be limited by grant requirements, financial aid
status, and grant fund availability.)

 Ability to apply for child care subsidies through
DSHS, connection with other college and community
resources, and ongoing mentoring and support.

» Most CPTC programs are eligible, including High
School Completion, Running Start, Continuing
Education classes, and Adult Basic Education
programs.

» Maintain satisfactory academic progress according to
CPTC'’s financial aid policies. (Students must not be
in financial aid suspension or in student loan default.)
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Individuals who receive TANF cash benefits from DSHS
are not eligible for BFET.

For more information, please call or visit the Workforce
Development Eligibility Office. See webpage for office
location and hours.

WorkFirst

253-589-4311
WorkFirst Main Page

The WorkFirst Program serves families receiving
Temporary Assistance for Needy Families (TANF) and are
required participants through the Department of Social and
Health Services (DSHS); helping them start, continue, or
finish their education and training, leading to employment
and self-sufficiency.

» WorkFirst may assist with tuition and books for most
CPTC programs including High School Completion,
Running Start, Continuing Education, and Adult
Basic Education.

« Students who qualify for WorkFirst may also be
eligible for WorkFirst Work Study.

» Maintain satisfactory academic progress according to
CPTC’s financial aid policies. (Students must not be
in financial aid suspension or in student loan default.)

For more information, please call or visit the Workforce
Development Eligibility Office. See webpage for office
location and hours.

Worker Retraining

253-589-5825
Worker Retraining web page

The Washington Worker Retraining Program provides
training and funding for unemployed workers who want to
upgrade their skills or train for a new career. Worker
Retraining support may be available if you meet any of the
following:

« Facing a layoff and eligible to collect unemployment
benefits.

« Currently collecting unemployment benefits.

+ Exhausted unemployment benefits within the past 48
months.

+ Displaced homemaker within the past 24 months.
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 Self-employed and now unemployed with the past 24
months.

» Honorably discharged veteran within the past 48
months.

» Stop-gap employments.

 Active-duty military with an official order of
separation.

Eligibility Criteria:

» Complete the Free Application for Federal Student
Aid (FAFSA) OR the Washington Application for
State Financial Aid (WASFA).

» Worker Retraining funds may be applied to tuition,
books, transportation, and childcare assistance.
(Financial assistance is determined on a case-by-case
basis and may be limited by grant requirements,
financial aid status, and grant fund availability.)

* WRT funding is typically awarded for one quarter.
Students should have a funding plan for subsequent
quarters. Additional funding may be available on a
case-by-case basis.

» Allowable programs include all CPTC’s High
Wage/High Demand professional/technical programs,
and programs funded by Worker Retraining.

» Students who have earned Bachelor degrees will be
reviewed on a case-by-case basis.

» Maintain satisfactory academic progress according to
CPTC’s financial aid policies. (Students must not be
in financial aid suspension or in student loan default.)

For more information, please call or visit the Workforce
Development Eligibility Office. See webpage for office
location and hours.

Early Achievers Grant (EAG)

253-589-5574
Early Achievers Grant Main Page

Early Achievers Grant (EAG) is a student financial aid
resource that allows for funding priority to students who
are employed by Early Achievers facilities. The grant’s
goal is to help employed child care providers and early
learning educators complete stackable certificates that
build into an associate degree in Early Childhood
Education (ECE). Clover Park EAG recipients may
receive:

« Financial assistance for tuition, books, and wrap-
around student services. (Financial assistance is
determined on a case-by-case basis and may be
limited by grant requirements, financial aid status,
and grant fund availability).

- Ability to receive one-on-one academic supports
through Workforce Development and the ECE faculty
instructor.

The CPTC Early Childhood Education stackable state
certifications and degree are eligible for EAG funding.

For more information, please call Lisa Colombini-Hyke
253-589-5574 or email lisa.colombini-hyke@cptc.edu

Financial Aid Student Portal

Students must use the portal to view the status of financial
aid file and award amounts.

Visit www.cptc.edu/financial-aid/portal.

Rights and Responsibilities

As a financial aid recipient, students have the following
rights:

1. Access to accurate and timely information on
financial aid deadlines and procedures.

2. Access to personal financial aid records and
information as defined by the Buckley Amendment of
1974.

3. The choice of accepting all or only part of the
assistance offered.

4. Access to a review of the award package should the
student’s financial situation change. Included in this
right is the opportunity to appeal.

Along with these rights, students have the following
responsibilities:

1. To provide accurate information to be used in the aid
process. Misrepresenting information is a violation of
the law and could result in indictment under the U.S.
Criminal Code.

2. To inform the Student Aid & Scholarships Office of
any significant changes to a student’s financial
situation (scholarships, gifts, earnings, funding, etc.)
in excess of $200 that were not listed in the
application or any other change in circumstances,



such as a change in student status or marital status,
that may influence the award. Failure to report these
changes can result in federal legal action to recover
aid funds.

3. To understand the loan obligation. With a loan as part
of the student’s package, future earnings are pledged
to pay present school costs. Loan conditions should
be read carefully; ask questions.

4. To maintain satisfactory academic progress toward
the completion of the degree/certificate program.

5. To repay any financial aid received when students
were not eligible.

6. To continue receiving financial aid, students must
reapply each academic year.

Satisfactory Academic Progress

Federal and state financial aid regulations require schools
to set minimum standards for satisfactory academic
progress and to hold students accountable for meeting the
standards. Satisfactory Academic Progress is checked prior
to awarding aid, even if students did not receive financial
aid in past quarters. It is also checked at the end of every
quarter aid is received.

The Satisfactory Academic Progress policy includes the
following:

1. Cumulative pace of progression towards degree or
certificate must be at least 66.67 percent.

2. Cumulative Grade Point Average requirement of 2.0
or greater.

3. Credit limit requirement.

Copies of the complete Satisfactory Academic Progress
policy are available on the Student Aid & Scholarships
Office website at www.cptc.edu/financial-aid as well as at
the Student Aid & Scholarships Office front counter.

Withdrawal and Repayment Policies

Students who withdraw from all classes, stop attending all
classes, or a combination of both before completing 61
percent of the quarter (measured in calendar days), or
students who complete zero credits, may be required to
repay a portion of the financial aid they received for that
quarter. This applies to grant funds as well as student
loans. Repayments are computed in accordance with
federal and state regulations. Repayments can be owed to
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the college, the U.S. Department of Education, and/or the
Washington Student Achievement Council. Students who
owe a repayment are notified in writing. The complete
repayment policy can be found on the Student Aid &
Scholarships Office website at www.cptc.edu/financial-aid.

The first days that students can drop to zero (withdraw
from all classes, stop attending all classes, or a
combination of both) without owing a repayment as a
result are:

Summer 2021 August 11, 2021
Fall 2021 November 13, 2021
Winter 2022 February 17, 2022
Spring 2022 May 19, 2022
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Campus Life and Services

Associated Student Government

Student Government

This student-led board is an advocate of the student voice
and a partner with other governing units. The Student
Government oversees the administration of the Associated
Student Government (ASG). Student-led business
meetings, which are open to the public, are held on a
regular basis while CPTC is in session during the fall,
winter, and spring quarters.

To find out more about student governance at CPTC,
please visit www.cptc.edu/asg.

Engagement Opportunities

The ASG promotes and coordinates a well-balanced
program of student-initiated activities that enhance health
and wellness, cultural, social and recreational needs of the
Associated Students outside the classroom aimed at
fostering connections and community.

Student Organizations

The ASG coordinates the management of student clubs and
organizations, which operate specifically to promote
individual programs with respective industries, provide
opportunities to get involved, and experience both personal
and professional growth.

To find out about upcoming events and
student organizations, please
visit www.cptc.edu/involvement.

Department of Student Life
253-589-5780

We develop and administer programs and services that
engage students from their first days on campus (new
student orientation) to degree completion (graduation).
Supported by services and activities fees, collected from
every student’s tuition, students and department staff are
committed to serving students by building a healthy,
inclusive and vibrant campus culture that engages students
throughout their academic journey.

For more info about student-funded programs
and initiatives, please visit www.cptc.edu/involvement.

Student Leadership and Service Center
253-589-5780

The Student Leadership & Service Center (SLSC), is your
portal to the campus, whether you are a student or a
community member. The student staff members know
what’s happening on campus, provide maps to locate
particular campus locations or services, and administer the
many service features and activities of the SLSC.

Food Security and Transportation
Initiatives

253-589-
5780 | www.cptc.edu/buspass | www.cptc.edu/food-pantry

Since 2014, the ASG has been developing initiatives aimed
at supporting student food security and ensuring students
have access to transportation. Currently enrolled students
can ride the Pierce Transit bus system within the county
free-of-charge.

Fitness Center
253-589-5780 | www.cptc.edu/fitnesscenter

The Fitness Center provides currently enrolled students
access, free of charge, to a variety of cardio, and
weightlifting equipment, during the academic quarter.

Diversity Center
253-589-5780 | www.cptc.edu/involvement

This center is designed to engage the entire campus
community. The center will serve as a place that provides a
space where people can share and celebrate their authentic
selves through dialogue and activities. Students will have
the opportunity to learn about social justice and civic
engagement as well as participate in local, regional, and
global advocacy initiatives.

Student Identification Cards
253-589-5780

Student Identification Cards are available in Building 23 at
the Student Leadership & Service Center during the
regular scheduled hours of the center. The first ID is



complimentary. Replacement ID’s cost $5 and should be
paid at the cashier’s window in Building 17. Picture ID and
CPTC Student ID number are required to be issued a
Student Identification Card.

Bookstore
253-589-5614

The bookstore carries textbooks, school supplies, course-
required tools and kits, medical supplies and scrubs, auto
and welding supplies, chef supplies, calculators, reference
materials, and assorted imprinted items. The bookstore also
carries snack, beverage, and lunch items. The bookstore
can order most books and supplies not available in the
store. The bookstore gladly offers refunds and exchanges
on textbooks (with receipt and in the condition sold)
bought and returned within the first week of the current
quarter

Rentals

Rentals are one of several cost-saving options offered to
students. Customers can rent selected textbooks in store or
online and save up to 80 percent off the new book selling
price. Students simply rent the book through the bookstore
website or in the bookstore and then check the book in at
the end of the term. Visit the bookstore website at
www.cptc.bncollege.com for more details.

Used Book Buy Back

A Book Buy Back service is offered for students who do
not wish to keep their textbooks. The value of a book is
determined by the demand for that title nationally. Students
can receive up to half the current value. The bookstore
does buyback on a daily basis, but the best time is during
the last 2-3 weeks of each quarter. The prices paid back to
students and the selected titles are based on a number of
criteria. See the bookstore for details.

The bookstore is located in Building 23

Food Services

The Clover Park Technical College students offer lunch in
the Rainier Room in Building 31, and for the Bon Sucre
Bistro in Building 23. Hours and menu change throughout
the academic year. Visit www.tacomaculinary.com for
more information.

Food is also available for purchase at vending machines
throughout campus and the bookstore in Building 23.
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Health Services

CPTC does not offer direct health services on campus.
Information about community services is available in the
resource book housed in the Advising & Counseling Office
at the Lakewood Campus, Bldg. 17, Rm. 150.

Insurance

Clover Park Technical College provides information
regarding accident and health insurance to interested
students. Contact your program faculty or the Advising &
Counseling Office in Building 17 for a brochure.

Parking and Transportation
253-589-5557

Pierce County transit buses make regular stops at CPTC.
To see specific routes, visit www.piercetransit.org. All
CPTC students are eligible to receive a CPTC ORCA Card
for each quarter they are enrolled at the college. For more
information, visit the Student Leadership and Service
Center in Building 23 or visit
www.cptc.edu/involvement/buspass.

White-striped areas are designated for student parking.
Yellow-striped areas are restricted to the following:
disabled, authorized staff, and visitors. The campus speed
limit is 10 miles per hour, unless otherwise posted.
Vehicles improperly parked on campus are subject to a fine
for each offense and/or will be towed at the owner’s
expense. Students are also subject to a fine for each offense
for parking in unauthorized areas, blocking or obstructing
traffic, and parking in fire lanes or tow-away zones.
Parking in a designated handicapped space without a state-
issued handicapped parking permit carries a campus fine or
a higher fine if cited by the Lakewood Police Department.

Students who violate driving or parking rules may be
required to leave their vehicles off campus. Clover Park
Technical College is not responsible for damage to or loss
of vehicles parked on campus.

Library and Computer Labs

253-589-5544 | www.cptc.edu/library

The CPTC Library and Computer Lab are located in the
Learning Resource Center (LRC) in Building 15. All
currently enrolled students are eligible to use the Library
and Computer Lab spaces and services for college-related
activities.
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The Library provides access to a wide variety of materials,
such as electronic databases for journal articles, books,
eBooks, multimedia equipment, and other resources that
support teaching and learning at CPTC. The Library also
has several individual and group study areas to meet
student needs, including tables and booths, study rooms,
and a quiet study space. Faculty librarians are available for
research help and for library skills and information literacy
instruction. And for after-hours convenience, there is an
outside book return on the east end of Building 15.

Computer Lab equipment includes PCs and Macs with a
variety of software and hardware to help students with
assignments and to accommodate students with special
needs. Printing, copying, and scanning services are
available to current students for free. The LRC also
provides faxing services for a small fee.

Security

253-589-5682 (emergency) or 253-589-5557 (non-
emergency)

The CPTC Security Department places students and staff
at the center of all we do. We are committed to providing a
safe and secure environment through the following
services: campus patrol, parking/traffic enforcement,
emergency response, incident investigation, lost and found
management, basic first aid, escort services to or from your
vehicle, battery boosts, building access, and the assignment
of keys and alarm codes. Our officers are non-
commissioned, and the Lakewood Police Department has
jurisdiction on our Main Campus in Lakewood, while the
Pierce County Sheriff’s Office has jurisdiction at the South
Hill Campus.

Visit http://cptc.edu/risk/security for information about:
» Sex offender notification
* Clery Act

» Campus crime statistics

Early Care and Education
Affiliated Child Care Center Program
Contact 253-589-4516 for more information.

Early Care and Education offers on-site instruction and
customized courses focusing on Early Childhood

Education (ECE) to affiliated child care centers.

Staff at child care centers are eligible to combine on-site
training, attendance at on-campus classes, workshops, and
courses to earn college credit or meet STARS continuing
education requirements. This includes the opportunity to
earn onsite Washington State ECE Stackable certificates
meeting the education requirements to start your career in
the ECE profession. These services are currently provided
to more than 50 child care centers.

Clover Park Technical College is authorized by the
Council for Early Childhood Professional Recognition to
provide instruction for the Child Development Associate
(CDA) Professional Preparatory Program and Direct
Assessment Program. Students interested in the process for
earning a CDA from the National Credentialing Program
can call the council at 1-800-424-4310.

On-Campus Child Care
253-589-5531 or 253-589-5721

The Hayes Child Development Center at Clover Park
Technical College’s Lakewood Campus provides services
for children ranging in age from four weeks to five years.
We are here to support CPTC students and staff needing
child care. We accept DSHS, Military Fee Assistance, and
cash payments.

We are proud to be a National Association for the
Education of Young Children (NAEY C)-accredited
facility. NAEY C-accredited centers are high-quality
programs that provide a safe and nurtur